
PreventionIdaho.Net and the 
Education Transcript System



What is the Qualified PreventionWhat is the Qualified Prevention 
Professional Program (QPPP)?

The QPPP:
Meets the Federal requirement for professionalization of 
prevention workforceprevention workforce
Is a set of prevention courses developed by DHW & Idaho Minor 
in Prevention Group
Has curricula specific to specialties in substance abuseHas curricula specific to specialties in substance abuse 
prevention delivery (e.g., Childhood & Teen Education, 
Parenting, etc.)

DHW SAP St d d i “ ll t ff h l i idDHW SAP Standards require “all staff whose salary is paid, 
wholly or in part, with Department of Health and Welfare 
funds” to deliver services to complete at least one QPPP 

i lcurriculum.
“QPPP eligible staff”



The Idaho Prevention Institute (IPI) & the 
Qualified Prevention Professional ProgramQualified Prevention Professional Program 
(QPPP)

Idaho Prevention Institute has had two meanings:
1 - The original education credential required by DHW 
to receive funding

Week long seminar
Covered basic concepts now taught in more detail by QPPPCo e ed bas c co cep s o aug o e de a by Q

2 - Current DHW training seminars where QPPP 
classes are delivered

ld hHeld in Boise each August 
Offered as-needed in individual DHW regions

QPPP – Current education credential for ongoing fundingQPPP Current education credential for ongoing funding 
for all QPPP eligible staff



IPI & QPPP, continued
Will staff who took the original IPI still need to complete 
a QPPP curriculum?

Yes.  The original IPI was the first education phase 
and was a requirement for funding through SFY 2007.
The QPPP is the current and ongoing preventionThe QPPP is the current and ongoing prevention 
education program.
Satisfactory progress or completion is a requirement 
for future funding in the SAP Standards.
Hope is that most eligible staff have had equivalent 
training that pre-qualifies them for much of thetraining that pre qualifies them for much of the 
coursework



The Education Transcript System

PreventionIdaho.Net module

Administrative functions available on Staff page
Enroll staff, assign curricula, monitor progress, 
print transcriptsprint transcripts

Staff transcript available under View TranscriptStaff transcript available under View Transcript
View transcript, indicate previous coursework, 
take online courses, print transcript



Selecting Curriculum - Administratorsg

• Go to the Staff page
• Click Change to Eligible in QPPP columng g
• Click Create Transcript



Selecting Curriculum for Staff - Administrators

• Select most appropriate curricula for staff person.  
• Click on curriculum name to view courses in curriculum
• Click Add to assign course to staff person, click Remove to changeg p , g
• Start with 1 curricula per staff person.  More can be added later
• Click Go to Transcript when finished



Monitoring Progress & Printing Transcript - Administrators
• Click View Transcript on Staff page
• Table shows courses and completion status in assigned curricula
• When a course or entire curricula is completed, status changes p , g

automatically
• Click Print Transcript to print copy of staff course completion status



Monitoring Progress & Printing Transcript - Administrators
S t i t b li ki Fil S A i I t t E l• Save transcript by clicking on File, Save As in Internet Explorer
• Best format is Web Archive, single file (*.mht)
• Best preserves formatting in a single file.

• Transcript can also be copied and pasted into other Windows 
documents (e.g., Word, Excel)



Accessing Your Transcript – All Staff

• Click on View Transcript on the left column of your homepage



Setting Up Your Transcript – All Staff
• Transcript shows QPPP courses in curriculum assigned by your Program Admin

Step 1 – Indicate previously completed coursework
• Click on each course title in the left column to review course contents



Step 2 – Indicate course status – IPI Coursework

Setting Up Your Transcript – All Staff

• If you completed the course at an Idaho Prevention Institute
• Change status to Completed
• Course description is optional• Course description is optional
• Press Next to go to next screen



Step 2 Indicate course status Equivalent Coursework

Setting Up Your Transcript – All Staff

Step 2 –Indicate course status – Equivalent Coursework

• If you have completed or are taking equivalent 
coursework elsewhere

• Review QPPP course knowledge and skills
• Determine if course covered equivalent material

• Typical equivalents include college coursework, 
seminar training formats similar to Idaho Preventionseminar training formats similar to Idaho Prevention 
Institute courses, etc.

• Unacceptable equivalents include conference sessions, 
online coursework not approved by DHW, etc.  

• Contact Regional Manager with questions about course g g q
equivalents

• Contact Terry Pappin at 208-334-6542 for course 
equivalent substitution information

• For alternative courses deemed equivalent, change q , g
status to Completed or In Progress

• Type short description of the course.  Use this space 
to show that similar knowledge & skills were gained

• Click Next to go to next screen• Click Next to go to next screen
• If coursework was not equivalent, press Cancel and take 

course



Setting Up Your Transcript – All Staff

Step 3 – Indicate course detailsStep 3 Indicate course details

• Enter enough information that completion can be verified
• Be specific about institution, instructor and approximate date

• If you can’t remember these details, press Cancel and take course from Idaho 
Prevention Institute

• Press Done to save changes & return to transcript• Press Done to save changes & return to transcript



• Completed courses show up on transcript, on state and agency reports

Completing Your Transcript – All Staff

• In progress and Not Passed courses will be used to plan future IPI trainings
• When all courses in a curriculum have been passed, the status automatically changes to 

Complete
Congratulations!• Congratulations!

• The staff person has met the current requirements of the SAP Standards



Printing & Saving Your Transcript – All Staff

• Click Print Transcript to print copy of your course completion statusClick Print Transcript to print copy of your course completion status
• Save transcript by clicking on File, Save As in Internet Explorer

• Best format is Web Archive, single file (*.mht)
• Best preserves formatting in a single file.

• Transcript can also be copied and pasted into other Windows documents (e.g., Word, 
Excel)

• Print a copy of the transcript for your Administrative File/Folder.



Frequently Asked Questions

• Who selects the curricula for staff?
– The program administrator or staff person with an administrative 

loginlogin.

• How do I remove a curriculum?
– Click on it and press Remove.  All course details will be kept as is.p p

• When I click on a curriculum, it shows me a list of courses 
beneath it.  Are those the courses that have to be 

l t d?completed?
– Yes, either by pre-qualifying or through the IPI.

• How important is it to keep the transcript up to date?How important is it to keep the transcript up to date?
– It is very important.  The transcript system will be used to plan future 

trainings around the needs of prevention providers.  
May have funding implications– May have funding implications.



That’s it!

Please
Get all funded staff enrolled and completion statusGet all funded staff enrolled and completion status 
indicated as soon as possible

That will help plan August 2008 IPI around your training 
dneeds

Use the comments link if you have technical 
difficulties with the education transcript systemp y
Contact your Regional Manager for help with on-line 
transcript questions
Contact Terry Pappin at 208-334-6542 for course 
equivalent substitution information


